
	  

Volunteer	  Tracking	  
Our	  volunteer	  hours	  are	  tracked	  electronically.	  If	  you	  volunteer	  on	  campus	  and	  sign	  in	  as	  a	  volunteer,	  your	  hours	  
will	  automatically	  be	  tracked	  by	  our	  volunteer	  system.	  If	  you	  complete	  an	  at-‐home	  project	  OR	  you	  donate	  items	  
to	  the	  school,	  you	  can	  register	  the	  volunteer	  time	  on	  the	  Virtual	  Volunteer	  website.	  Once	  you	  log	  in	  you	  will	  see	  
a	  summary	  of	  time	  you’ve	  already	  logged,	  if	  any.	  You	  can	  also	  sign	  up	  for	  upcoming	  volunteer	  opportunities.	  ALL	  
visitors	  are	  REQUIRED	  to	  have	  their	  driver’s	  license	  scanned.	  Once	  your	  license	  has	  been	  scanned	  you	  will	  
receive	  an	  email	  to	  register	  for	  the	  Virtual	  Volunteer	  website.	  If	  you	  did	  not	  receive	  the	  email,	  please	  contact	  the	  
front	  office	  so	  that	  we	  can	  verify	  your	  email	  address.	  
	  	  
To	  log	  your	  hours:	  
1.	  Log	  in	  to	  the	  Virtual	  Volunteer	  website:	  www.v-‐volunteer.com	  	  	  	  
2.	  Click	  Log	  Hours.	  
3.	  Enter	  the	  time	  you	  worked	  from	  home	  OR	  1	  hour	  for	  every	  $15	  you	  spent	  on	  items	  donated.	  
4.	  Your	  hours	  will	  be	  verified	  by	  the	  school	  and	  will	  appear	  in	  your	  history.	  


